
 WIMCO Corp. Subcontractor Plan Room  
Subcontractor/Supplier Quick Tips 

 
I. You will receive an email invitation to bid on a project 

from WIMCO Corp. Your user name is your email 
address. You will receive a temporary password on your 
first invitation. Click on either the Yes or No Quick 
Response links or the “Click here to log in” link. You will 
then be asked to create a *permanent password. 

       ( *first time only).  
 

 



 
 
 

II. Create a permanent password. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



III. Verify your contact/company information. This will insure 
that we have the correct information to contact you. 
Please note, the system will not allow you to move 
forward to view the bid until all required information has 
been entered. Note: Please identify which csi divisions 
your company can provide services for and work 
service/geography your company covers. Once you are 
finished click “Finish & Save”. You will only need to do 
this on your first invitation. 

 

 
 
 
 
 
 
 



 
 
 

IV. After successfully entering your updated contact 
information and pressing continue, you must agree to the 
EULA agreement (only once). If you agree, please press “I 
Agree”. If not, you will not be able to access the portal 
and should exit at this time. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

V. After pressing I Accept, you will be allowed to access the 
bid section: 

 

 
 
 
 
 

VI. Press the + sign beside the Bid Packages folder to 
expand the selection.  Do the same for the Addenda and 
Specification folders if the + sign is beside them. 

VII. Once you have expanded the Plans folder, you will be 
able to click on the folder to open to view the drawings 
which are applicable to your trade. 

 
 
 



VIII. To view a plan file you can either click “View” or double 
click on the file you want to view. The file will open in a 
.pdf format. 

      
   

 
 

 
 

 



 
 

IX. You can also download one or multiple files to your 
computer. There is no charge for downloads. You can 
select one, multiple or all files for download. To download 
one file just click on the file name to highlight and click 
Download. To select multiple files to download hold down 
the control key (CTRL) key on your computer and click 
the desired files. Click “Download”. To download all files 
just click on the “Select All” tab and then the “Download” 
tab. 

 

 
 
 
 
 
 
 
 



X. WIMCO’s plan room also allows you access to a free on 
line takeoff tool. A free tool, OC Planviewer is provided by 
OnCenter. To access just click on the TakeOff tab. If you 
don’t already have the plan viewer you will be prompted 
to download the first time you click the TakeOff tab. The 
free tool allows you to do basic unit counts as well as 
linear and square footage measurements. 

 
 

 
 

 
 
 
 
 
 
 
 
 



 
XI. Please remember that it is very important that you communicate to 

the WIMCO estimating team as soon as possible whether you will be 
bidding jobs that you have been invited to. You can do this in two 
different locations when responding to a invitation to bid. The first is 
to use the “quick response” link which is included on your 
invitation.. 

 
 

 

 
 

 
 
 
 
 
 
 
 
 



XII. The second is located inside the plan room in the Orange “My 
Response” box. Using the drop down box you can respond or 
change an earlier response.  

 
 
 

 

 


